MITFORD PARISH COUNCIL
Clerk: Miss Dee Smith
Email: mitfordpc@gmail.com
Website: www.mitfordparishcouncil.gov.uk

Dear Councillor

You are summoned to attend the next meeting of the Parish Council to be held in
Mitford Village Hall, Mitford at 7.30pm on Wednesday 25 June 2025 for the purpose
of transacting the following business. Members of the pfess and public are welcome
to atiend.

MEETING AGENDA

1. Chairman’s Announcements

2. Apologies for absence

3 Dedlaration of Interests

Members are invited o declare disclosable pecuniary interests and other
interests on items on the agenda as required by the Code of Conduct for
Members and by the Localism Act 2011.

4. Public Participation Time

In accordance with Section 3(e) of the Mitford Parish Council Standing
Orders, members of the public present may address the Council or
Committee at this point on the agenda. The Council reserves the right to
respond or debate the issue at a later date.

No questions have been received on this occasion.

5. County Councillor Update

6.  Police Update

7. Minutes of the Annual meeting held on Wednesday 7% May 2025
Members are asked to approve the draft minutes of the above meeting as a
true and accurate record (see appendix A).
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8. Any matters Arising from Previous Council Meelings

9.  Financial Matters

(i To note the paymenis below. Members are also provided with a
budget report up to 14™ June 2025 (see appendix B).

DATE SUPPLIER | AMOUNT

25.04.25 April 25 Salary & HMRC - | £225.00
Clerk

25.05.25 May 25 Salary & HMRC - | £225.00
Clerk

08.06.25 Zurich — Insurance £417.55
renewal 25/26

08.06.25 Gavin Christie May 25 | £112.00

14.06.25 Tracey Bell Intemal Audit | £70.00
24725

(i) Year End Accounts for 2024/2025

Members are asked to scrutinise and approve the following documents

in relation to the Annual Governance and Accountability Retumn
(AGAR) 2024/25 (see appendix C).

0

(i)
(iii)
(iv)
v)

Mitford Parish Coundil

Annual Intemal Audit Report

Section 1 — Annual Governance Statement

Draft Accounts for 2024/25

Section 2 — Accounting Statement and Explanation of Variances

Certificate of Exemption
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10.

11.

12.

13.

14.

(i) Donations
Members are asked to approve a grant of £1000 to the village Fair.

Members are asked to approve a retrospective donation to the VE Day
80 events.

Parish S

()  Anupdate on the land at the rear of the Mitford allotment will be given
at the meeting.

(i) Piramel Bus Sheiter
An update will be given at the meeting.

(i) An update will be given on Tumberry House.

Town & Couniry Planning Act 1990
To discuss any planning application, current and new.

Mormpeth Neighbourhood Plan Review
An update will be given at the meeting.

Highways
()  To discuss the data captured by the Mitford Speed sign.
(i) Update on Tranwell Woods Traffic Speed Signs

(i) Update on Tranwell Gateway.
(v) Update on Land Slippage, B6343.

Village Hall
An update will be given at the meeting.
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15.

The Village Warden and other Environmental Matters
To discuss any matters raised at the meeting.

16. The Parish Council Website.
An update will be given at the meeting.
17. Any Other Urgent Business for Information Only J
Members are asked to consider any other urgent business.
18. Time and Dates of Next Meetings
To be arranged at the meeting.
Miss Dee Smith
15% June 2025
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Mitford Parish Council
Annual Meeting Minutes held on Wednesday 7 May 2025
At 7.30pm in Mitford Village Hall

Present:
Councillors: M Sharp (Chairman)

Clerk:

Ted Rodger
Eric Dodd
Carole Bumn
Michael Jeans

Dee Smith

Apologies: Matt Skillen
Revd Elaine Jones was also in attendance.

1725

3725

Election of Chairman 2025/2026

Proposals for Chairman for the forthcoming year were invited.

Councillor Sharp was proposed and seconded. The vote was unanimous.
The Declaration of Acceptance was duly signed.

Election of Vice Chairman for 2025/26
Proposals for Vice Chairman for the forthcoming year were invited.

Councilior Rodger was proposed and seconded. The vote was unanimous.

To sign and C the Declaration of nce of Office
All members signed the above declaration prior to the meeting.

Declarations of Interest

Councillor Rodger declared a personal interest in agenda item 18: Village Hall
— Trustee,

Public Participation Time
There were no public present or public questions on this occasion.
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6725

7125

To Confirm Eligibility to use the Power of General Competence (General
Power of Competence) (Prescribed Conditions) (Order 2012)

Members were asked to confirm the eligibility criteria o exercise the General
Power of Competence. The Clerk advised that Mitford Parish Council meets
the two criteria for eligibility (Localism Act 2011 s8) as below:

e At the precise moment that the council resolves that it meets the
criteria, the number of councillors elected at the last ordinary election
equals or exceeds two thirds of its total number of councillors, and;

e The Parish Clerk holds the Certificate in Local Council Adminisiration
(CiLCA) (awarded in 2015).

RESOLVED
Mitford Parish Council meets the criteria for eligibility to use the General
Power of Competence (GPC) England.

County Councillor Update
There was no update on this occasion.

Police U
There was no update on this occasion.

Minutes of the Meeting held on Wednesday 5" March 2025
Members were asked to approve the above minutes.

RESOLVED

That the minutes of 5* March 2025, a copy of which has been circulaied to
each member, be approved and signed as a correct recerd by the Chairman.

10/25 Any matters Arising from Previous Council Meetings

There were no matters arising on this occasion.

11/25 Financial Matters

Mitford Parish Council Chairs Ints.

0] Members were asked to approve the payments below. The Clerk
advised that two invoices from Gavin Christie have also been received
for ground maintenance carried out in March and April 2025.




DATE SUPPLIER AMOUNT
01.04.25 NALC — National £152.20
Affiliation Fee
02.04.25 Zurich — Insurance £349.91
renewal 25/26
March 2025 Gavin Christie Fencing & | £151
Ground Maintenance
April 2025 Gavin Christie Fencing & | £112
Ground Maintenance
RESOLVED
Members approved the above payments.

The Clerk to verify that all Parish Council assets are adequately covered
under the current insurance policy and to liaise with the insurers to update the
policy if any discrepancies or omissions are identified.

(i) Annual Governance & Accouniability Retum (AGAR) 2024/25

The Clerk advised members that the accounts have been completed
for 2024/25, with the remaining task being the completion of the
internal audit. The AGAR would need to be approved by the council

before the 30™ June 2025.

12/25 Policies & Procedures
Members were asked fo approve the following:

Draft Financial Regulations;

Draft Internal Audit Policy;

Review of Effectiveness of Internal Audit;
Draft Financial Risk Assessment.

RESOLVED
Members approved all the above.

13/25 Parish Issues

Councillor Sharp give an update on the landslip at the rear of the Mitford
allotment. A discussion has taken place with the NCC Risk Manager for Flood
& Coastal Erosion. Councillor Sharp will contact an expert on river
morphology who attended the site approximately 10/12 years ago and a
Nature Based Solutions Officer from the Environment Agency.

Mitford Parish Coundil Calsints.___....._




Members were informed that Councillor Sharp is not aware of any potential
funding opportunities for investigative work or implementation and the work
required will not be cheap. The council will need to source grant funding and
make provision in its accounts for this work. A plan by a specialist will also
need to be funded.

Willow spiralling was discussed, however, this may result in loss of some of
the allotment land. This work will also require machinery on site that the work
will have to be carried out from the river which will be another expense.

RESOLVED
Information duly noted

14/25 Town & Country Planning Act 1990
There was no planning application to consider on this occasion.

15/25 Morpeth Neighbourhood Plan Review
There have been no meetings since the last update. A land assessment is

being undertaken around Morpeth.
16/25 Highways
(i) Mitford ign

Members were informed that previous data from the sign on the
western approach to Mitford shows that the median speed had risen
since the time the sign was installed. Highways have been asked to put
a speed sirip on this stretch on road.

RESOLVED
The Clerk to chase up the speed strip with Highways.
(i) Tranwell Woods Traffic Speed Sign

Members were advised that this in progress and we should have the
sign in the next few weeks.

(i) Tranwell Gateway

Members were advised that the location key has been located and will
be passed to the council. It was noted that the signs seem to be
slowing the traffic in the area.

(v) Land Slippage B6343 (Abbey Mils)

Members were advised that work could start at the end of July 2025 for
potentially 4 months. It was noted that the last road closure worked
quite well in Mitford. Northumberiand County Council are going to
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(v)

review how they implement the road closure due to the trade at the
Dyke Neuk. Concerns were raised about HGV's coming through the
village and past the church and drivers using Mitford Steads as a rat
run.

RESOLVED

Councillor Burn to arange a meeting with Highways to discuss our
concems.

Piramel Bus Shelter

Members were informed that Northumberiand County Council have
conditionally approved funding for the bus shelter at Piramel. They
have requested further information including supplier information,
installer details, installation period and the final costs. No quotes have
been sought for this project.

RESOLVED

To contact Northumberiand County Council to establish more details
and whether this would be a parish council asset and if the council
would be responsible for ongoing maintenance etc.

13

17/25 Viliage Hall

Members were given an update on the solar panels for the village hall.
Discussions have taken place with Northern Power Grid and NCEL.

RESOLVED
Information duly noted.

18/25 The Village Warden & Other Environmental Matters
There was no update on this occasion.

19725 The Parish Council Website

Councillor Dodd advised that he has a meeting next week with the website
developers to discuss the framework of the new website.

RESOLVED
Information duly noted.
A budget of up to £1000 from unreserved funds was agreed for this work.
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20/25 Any Other Urgent Business

Members were advised that further complaints have been received about
Turnberry House regarding inappropriate and disorderly behaviour. Previously
an enforcement order was in place and meetings have taken place with
Northumberiand County Council about these issues.

Rev Jones advised members of the upcoming VE Day 80 events in the parish.
A donation towards these evenis was requested.

Councillor Sharp advised member about the 2025 Village Fair. A grant of
£2600 has been applied for from the National Lottery, which is expected to
cover most costs. The organisers are also exploring options to replace the old
gazebos and to add an additional one. A grant of £1000 will be considered at
the next meeting.

21725 Time and Date of Next Meeting

The next meeting will take place on Wednesday 25™ June 2025, 7.30pm in
the Village Hall.

Mitford Parish Council Chairs Ints.




MITFORD PARISH COUNCIL

Budgetary Control Report 2025/2026 up to 14.06.25

2025/2026 Expected
Budget Spend at 14.06.25 turn out
sub-total
£ £ p £ p £
Balance brought forward at 1st April 2025 17,584.80 17,584.80
Add Receipts
Precept 25/26 4,836.00 9,300
VAT Reclaim 0.00
Allotment rent 2025 0.00 30
0
Receipts to date 4,836.00 0
Sub-total 17584.8 22,420.80 9,330
Deduct payments
Clerk's Salary 3,000 450.00 0
Clerk's travel costs 0 0.00 0
Training costs 0 0.00 0
Insurance 300 417.55 0
Audit fees 300 70.00 0
DPA 0 0.00 0
Subscriptions 0 152.20 0
Village Warden 2900 375.00 0
Hall Hire 220 0.00 0
Grants 0 0.00 0
Village Hall & Community 5000 0.00 0
Contingency 1500 0.00 0
Election costs 0 0.00 0
Website 500 0.00 0
Fayre support 750 0.00 0
Misc 600 0.00
VAT paid 0 0.00 0
Payments to date 15,070 0 1,464.75 0
Balance in hand per cash book £20,956.05 9,330
Cash at Bank 14.06.25 20,956.05
less unpresented payments 0.00
Add income not yet credited 0.00
Agreed to cash book balance 20,956.05
Notes

Unpresented Payments £ p

£0.00
Earmarked Balances bif
Warm Hub Resilience 6000.00
Contingency 1500.00
Unreserved Funds 13,456.05
Total 20,956.05




Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

=) does not meet the qualifying criteria for exemption; or
» does not wish 1o certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the extemnal auditor either by email or b
post (not both) no later than 30 June 2025. Failure to do so will result in mnwﬁerletlaer(s}forwhm the
Authority will be charged £40 +VAT for each letter; and ;

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

c¢) Annual internal Audit Report (page 4) must be completed by the authority’s internal auditor.

d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.

e) Section 2 — Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the complated Annual Governance
and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accountin
Staiements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transpamncy Code for Smaller Authorities. These include:

» Certificate of Exemption, page 3

Annual internal Audit Report 2024/25, page 4

Section 1 — Annual Governance Statement 2024/25, page 5

Section 2 — Accounting Statements 2024/25, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024/25 and retum it to the external auditor together with the supporting documentation requested by
the external auditor. The cost o the authoriiy for the review will be £210 +VAT.

Provided that the authority certifies itseif as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

mmmmwmmuanaMMbnmmmmwm
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“for a complete Fst of bodies that may be smafler authorities refer to schedule 2 to the L ocal Audif and Accountability Act 2074,



Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

* An authority that wishes to declare ifself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2025. It should not submit its Annual Governance and
Accountability Retumn to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

= The Ceriificate of Exemption must be retumed to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

= The authority must comply with Proper Praciices in completing Seciions 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed o prepare successfully for the financial year-end.

= The authority should receive and note the Annual intemal Audit Report before approving the Annuai
Govemnance Statement and the accounis.

. ThaAnnualGovemanoeStatemmt(Secuon1)mustbeappmvedmmasmdayorbefommehcmunﬁng
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as praciical after the date of the
AGAR approval.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and propery initialled.

* Use the checkiist provided below to review the AGAR for compieteness at the meeiing at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2024) equails the balance brought forward in the current year (Box 1 of 2025).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of pubilic rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist — 'No' answers mzan you may not have me

Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published? 7

Internal Audit Report |Haveall highlighted boxes beencompleted by the intemal auditor and explanations provided? g

Section 1 Forany siatementiowhich theresponseis ‘no’, is an explanation available for publication? S

Section 2 Has the Responsible Financial Officer signed the accounlfing statements before

presentaiion to the authority for approval? O
v
v
-
v

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector andfor an interested party?

Sections 1and 2 Trust funds — have all disciosures been made if the authority as a body corporate is a ‘le,
sole managing frustee? (Local Councis oniy) -

“Governance and Accountability for Smaifer Authorities in Engiand — am&&bmw
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk



Certificate of Exemption - AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govermnance and
Accountability Return o the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2025 and a completed Ceriificate of Exemption is submitted no
later than 30 June 2025 notifying the extemal auditor.

YIITrFRoD FRZ2ISH Coundc/i

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or iotal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 11318 8 ik

Total annual gross expenditure for the authority 2024/25: /R g_/ 7 - o, S

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Return
Fonn&b&seexﬁmalaudiu'hundama&TﬂmassumnoembwfwthamMMGMTvﬁ“bepayabie.
By signing this Ceriificate of Exemption you are confirming that: '
= The authority was in existence on 1st April 2021
= In relation fo the preceding financial year (2023/24), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (the Act’), and has not withdrawn the nofice :
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawfisl, and
the application has not been withdrawn nor has the court refused io make the declaration
= The court has not declared an item of account unlawful afier a person made an appeal under seciion 28(3) of the AcL
ﬁﬂleabmstatementsapplyandﬂmuﬂmityneiﬂ\erreceivedgmsshmm,mhumadgmssexpenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation pius the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully compleied and,
along with a copy of this cerlificate, published on the authority website/webpage* before 1 July 2025.
Signing this certificate confirms the authority wiil comply with the publication requirements.

Signed by the Responsible Financial Officer Date | confirm that this Certificate of
Exemption was approved by
this authority on this date:
Signed by Chair Date as recorded in minute reference:
Generic email address of Authority Telephone number
Nt #fo~el yoc. .«Dﬁ Maud Con 077727 902 ooy
*Published web address

DJidd. P 1# ferrdd P8 1R C e c oL GOV ik

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.



Annual Internal Audit Report 2024/25

INiTroeo ARESH CBuvere

W] . M i ~ov el PecsT3h Counedd -jOv,uk'_

During the financial year ended 31 March 2025, this authority’s infternal auditor acting independently and on the
basisofan assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obiained appropriate evidence from the authority.
Tmmmmmrzozmmmmmmmmmisamwsmmm
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in
this table. Set out below are the objectives of intemal control and alongside are the internal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
fo a standard adequate to meet the needs of this authority.

Internal control objective

Awmmmmmmwmmm

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C.ﬂﬁsaﬂuiymdﬁmsigrmﬁsksbm fts objectives and reviewed the adequacy
ofanangemerﬂsbnamgemasa.

D. The precepi or rates requirement resulied from an adequate budgetary process; progress against

E. Expectad income was fully received, based on cormect prices, properly recorded and prompily
banked; and VAT was appropriately accounted for.

F. Petily cash paymenis were properly supported by receipis, all pelty cash expenditure was
approved and VAT appropriataly accounied for. ol

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvais, and PAYE and NI reguirements were properly applied. .

|
\
i H.mmmmmmmmmmm
\

NAYAR

I._Periodic bank account reconciliations were properiy carried out during the year.
J.mmmmdmmmmwmmmmmﬁs
{mmmwmmm}.wmmmmwwm
| e
K. If the authority certified itself as exempt from a Emiited assurance review in 2023724, it met the
| exemplion criteria and comrecily dedlared itself exempt. (I the authority had a limited assurance
review of its 2023/24 AGAR tick “not coversd”)

| Lﬂeaﬁnﬁywbﬂeﬂﬂemﬁeﬂﬁ:ﬁmﬂmma%ﬁmhpagumhdﬂeaﬁﬁeﬁmd
the internal audit in accordance with the relevant legisiation.

il.In the year covered by this AGAR, the authority comreciiy provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulstions (during the 2024-25 AGAR period,
were public rights in relation fo the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complied with the publication recisirements for 2023/24 AGAR
(see AGAR Page 1 Guidance Notes).

o BT BN BT BRI

|
| O. (For local councils only)
| Tmstﬂnds(mduﬁmdsmﬁﬂe)—ﬂnmﬁlmeﬁhmspmsﬁiﬁasasam.

Mawwuﬁ&mmmwmmmmmmwwwHMmmmam;

Date(s) intemal audit underiaken Name of person who caried out the intemal audit
| 20 !O:’:;IJCQT T &=
| Signature of person who i 0 — -
| carried out the internal audit Q@»—’L Date 0. O - 2023 -
| “if the response is 'no’ please siate ihe implications and acfion being taken o address any weakness in.conirol idenfified
| {add separate sheets i needed).

%lhmkhﬂmﬂﬁm“ﬂmhmﬂmﬁiﬁﬂﬂﬁﬁhhﬁmwmi'l
mmmimsmmmmmmmmuﬁwﬂwmmwm




67 Burnstones
Newcastle
NES 2DF

30" May 2025
Dear Miss Smith

Internal Audit — Mitford Parish Council Financial year ended 31* March 2025

| have completed the internal audit for the 2024/2025 financial year.

| enclose a copy of my assessment of the systems of internal control and my audit checklist detailing
the checks completed.

| have carried out the audit in accordance with the Accounts and Audit Regulations 2015 and the
Governance and Accountability for Smaller Authorities 2018.

Whilst conducting the audit | have identified the following areas which | need to bring to the
Council’s attention:

Co Option process

The minutes of the 8" April highlight that ClIr Eric Dodd resigns and that NCC will be informed as per
the process. The minutes of the 7" August refer to asking Eric Burn who had previously resigned to
rejoin the Council if agreeable. The minutes of the 4" September state Eric Dodd has accepted a
position on the Council and will return at the next meeting. Is this a typo error or the same person?

| can find no evidence that this position was advertise on the website or via any other method as is
required.

Financial Matters.

The 2025/26 Budget and Precept should be clearly itemised on the agenda for discussion and
approval. The minutes of the 6™ November refers to financial matters and that information had
been previously circulated, this isn’t available as an attachment to the agenda, on the minutes or the
website.

Any other Business.

| note that on 2™ October 2024 you gave a donation to Rev Jones.

It is a requirement that business to be transacted at a council meeting must be specified in the
summons sent to councillors, thus affording the members advance notice of what is to be
considered, it is not lawful to make use of the item ‘any other business’ to take any substantive
decision. Some Council do have ‘Any other Business’ at the end of the meeting to raise complaints
about things such as roads and defective streetlights, however it may be useful to add that this is for
information only.

Website.

The Transparency Code for Smaller AuthoritiesS (‘the Code’) was issued in December 2014 and
became mandatory on 1 April 2015. It applies to all ‘under-£25,000" councils whether they choose to
become ‘exempt authorities’.



The Code requires all ‘under-£25,000’ councils to publish certain information on a freely accessible
website. The first category of information relates to information about meetings. Councils must
publish minutes, agendas and ‘associated meeting papers’ of all council, committee and sub-
committee meetings on the website.

There is also a requirement to publish:

e the approved and signed AGAR

e the Annual Internal Auditor’s Report

e the documents that in the past have been annexed to the Annual Return: bank reconciliation and
explanation of significant variances

e 3 list of all payments aver £100

e a list of ‘councillor responsibilities’

e details of the council’s land and building assets

| cannot access any Agendas or Minutes via the website, every time | tried to access documents, |
received an error 404, There is no financial information on the website.

| have met with the Clerk and discussed the items raised in this letter as well as a discussing several
other issues, she has advised that she has a plan to ensure all issues raised will be dealt with in the
forthcoming year.

The new Practitioners” Guide 2025 which is published by the Smaller Authorities Proper Practices
Panel (SAPPP) sets out the requirements for the 2025/26 AGAR. This will include a new Assertion 10
covering Digital and data compliance, which includes new email management and website guidance
which Council’s must follow.

| have completed the internal audit section of the AGAR.

Yours Sincerely

A Kzce

o

Mrs T Bell



T

SYSTEM OF INTERNAL CONTROL

| have provided an internal audit service for Mitford Parish Council for the financial year
ending 31 March 2025 and acting independently, | examined the system of internal control
by undertaking the following tests and reporting my findings to the Council.

UNDERTAKEN

Checking that books of account have been properly kept throughout
the year to date Yes

2 Checking a representative sample of payments (100% of all
transactions 1 April = 31% March 2025) to ensure that the Council’s Yes
financial regulations have been met, invoices support payments,
expenditure is approved and VAT is correctly accounted for

3 Reviewing the Council’s risk assessment records and ensuring that Yes
adequate arrangements and insurance cover are in place to manage
all identified risks.

4 Verifying that the annual precept request is the result of a proper
budgetary process; that the budget process has been regularly Yes
monitored and that the Council's reserves are adequate

5 Checking of income records to ensure that correct prices have been
charged, income received, recorded and promptly banked and VAT is Yes
| properly accounted for.

6 Reviewing petty cash records to ensure receipfs support payments,
expenditure is approved and VAT is correctly accounted for. N/A

T Checking that salaries to employees have been paid in accordance Yes
with Council approvals and that PAYE and NI requirements have been

properly applied.

8 Checking the accuracy of the assets and investment records Yes

9 Evaluating the accuracy and timeliness of periodic and year-end bank

account reconciliations. Yes
10 | Year-end testing on the completeness and accuracy of the financial Yes
statements

Based on my initial interim examination of the Council's records, which is limited to the tests
indicated above, it is my view that the Council have a system of internal controls in place that
are adequate and effective for the purpose intended. Where considered appropriate, | have
made recommendations to the Council for both reference and action.

| Tracey Bell
| Internal Auditor Date: 30 May 2025




Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

/N TR /AR5 it CRUNIC /L

our responsibility for ensuring that there is a sound sysiem of intemnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place amangements for effiective financial

management during the year, and for the preparation of
the accounting statements.

prepared fis accouniing statements in accordance
with the Accounts and Audit Reguiations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and cormupfion and reviewed its effectiveness.

made proper amangements and accepied responsibifty
for safeguarding the public money and resources in
ifs charge.

3. We ook afl reasonable steps to assure ourselves
fthat there are no matiers of actual or potential
non-compliance with laws, regulations and Proper
Praciices fhat covld have a significand financial effect
on ihe =bifily of this authorily to conduct iis
business or manags its finances.

has enly done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opporiunily during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Reguiations.

during the year gave ail persons inieresied the opporfursty o

5. We camied out an assessment of the nisks facing this
authority and took appropriate sieps to manage those
nsks, including the infroduction of intemal controls andicr
external insurance cover where required.

| considered and documenied the financial and other risks #
faces and dealf with them properiy.

5. We maintzined throughout the year an adequate and
effective system of intemal aurd of the accounting
records and condrel systems.

; amranged for a competent person, independent of the financial
conirols and procedures, fo give an objective view on whether
| infemal confrols meet the needs of this smafier authoriy.

7. We ook appropriate aclion on 2} matiers raised
in reperts from internal and extemal sudit

responded fo mafiers brought io #s alfention by infernal and
exiemal audi.

8. We considered whether any lifigation, fizbiifies or
commitments, evenis or ransactions, ccowTing etther
during or after the year-end, have a financial impact on
this authority and, whete appropriate, have imcluded them
in the accounting siatements.

9, {For iocal councils only) Trust funds including
chariiable. in our capadily as the sole managing
frustes we discharged our accouniabifity
responsibifiies for the fund{s)/assels, including
financial reporiing and, if required, independent
examination or audit.

| disciosed everything it shouid have abou its business activily

during the year inciuding events taking place after the year
end if relevard

has met ai] of fis responsibiities where as a body
corporatfe it is a sole managing frustee of a local trust
or frusts.

*For any statement to which the response is 'no’, an explanation must be published

This Annual Govemnance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

Signed by the Chair and Clerk of the meeting where
approval was given:

Information required by the Transparency Code (!

mmmmmsmmmwmmmwmmnmmm

besn published.




MITFORD PARISH COUNCIL

Budgetary Conftrol Report 2024/2025 up to 31.03.25

2024/2025 Expected |% of budget
Budget Spend at 31.03.25 turn out |spent
sub-total
£ £ p £ p £
Balance brought forward at 1st April 2024 20,035.51 20,035.51
Salary March 25 250.00
Town & Country Tree Surgeons March 25 480.00
Gavin Christie March 25 506.00
NCC Speed Sign March 25 5,371.37
Balance minus 24/25 creditors 13,428.14
Add Receipts
Precept 24/25 9,300.00 9,300
VAT Reclaim 1,135.84
Village Hall Loan Repayment 750.00
Allotment rent 2025 30.00 30
0
Receipts to date 11,215.84 0
Sub-total 20035.51 24,643.98 9,330
Deduct payments
Clerk's Salary 3,000 3225.00 0 107.5[
Clerk's travel costs 0 0.00 0 0
Training costs 0 0.00 0 0
Insurance 300 201.95 0 67
Audit fees 300 45.00 0
DPA 0 35.00 0
Subscriptions 0 145.23 0
Village Warden 2900 2265.00 0 78
Hall Hire 220 0.00 0 0
Grants 0 50.00 0
Village Hall & Community 5000 0.00 0 0
Contingency 1500 750.00 0 50
Election costs 0 0.00 0 0
Website 500 323.00 0 65
Fayre support 750 0.00 0 0
Misc 600 0.00
VAT paid 0 19.00 0
Payments to date 15,070 0 7,059.18 0 a7
Balance in hand per cash book £17,584.80 9,330
Cash at Bank 31.03.25 17,584.80
less unpresented payments 0.00
Add income not yet credited 0.00
|Agreed to cash book balance 17,584.80
Notes

Unpresented Payments £ p

£0.00
Earmarked Balances bif
Warm Hub Resilience 6000.00
Contingency 1500.00
Unreserved Funds 10,084.80
Total 17,584.80




Section 2 — Accounting Statements 2024/25 for

MITFOLO FALisY Coun) S

£ g/
1. Balances brought Toial batances and reserves at the beginning of the year

forward / 827_,5- /3 462’@ gzxm;x:fded:{:mwm Value must agree to
2.{+}PmeplorRatasmd Total amount of precept (or for IDBs rafes and levies)
Levies gg 40 9300 moa?ed.ormoarmueﬂmem&m:mym
3. (+) Total cther receipts Toial income or receipis as recorded in the cashbook less
. granis received.
4. {-) Staff cosis Toial expendiiure or paymenis made to and on behalf

Zg 26 322_5- employers Ni contributions, empioyers pension

5. (-) Loan interest/capital Total expendifure or paymenis of capiial and inferest
repayments O & made during the year on the authority’s borrowings {if any).
6. {-) All other paymenis Toial expenditure or paymenis as recorded in the cash-
Lk = 2
7. (=) Balances carried Total balances and reserves af the end of the year. Must
forward i 3 U-2R /7SR | eaual (1:2:3) - (4+5+6).
B.Totd\ldlle_nfmsfland Hwamdalamﬂa?ddspmmmm
short term investments oZOO._?S_ /FSRS f;:ﬁma'n;hmmwwasdﬁm-
9. Total fixed assets plus The value of all the property the authorily owns — it is made
i its fixed and 1
:;gtmmmvammms /O ?—S_c:.? o?.i 5—0 2- g;;daﬂ ; assets fong term investments as at
10. Total borrowings = The ouistanding capital balance as at 31 March of all loans
o ) from third parties (including PWLB).
0 0 9
11a. Disclosure note re Trust funds The Council, as a body corporate, acis as sole frustee and
(including charitable) N is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds The figures in the accounting statements above
(induding charitabie) exciude any Trust iransaciions.

| certify that for the year ended 31 March 2025 the Accounting | | confirm that these Accounting Statemenis were
Statemenis in this Annual Govemnance and Accountability approved by this authority on this date:

Return have been prepared on either a receipis and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Praclitioners’ Guide o Proper Practices and I .
present fairly the financial position of this authority. R ERCURIAN M SONAS TRREICE:
Signed by Responsible Financial Officer before being
presented ity for approval

Signed by Chair of the meeting where the
Accounting Statements were approved

Vs RACH Al i

Date




Bank reconciliation

This reconciliation should include ali bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx" in Section 2 of the
AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Name of smaller authority: MITFORD PARISH COUNCIL

County area (local councils and parish meetings only): NORTHUMBERLAND

Financial year ending 31 March 2025

Prepared by (Name and Role): | MISS DEE SMITH Clerk/ RFO |

Date: 11512025

£ 3
Balance per bank statements as at 31/3/25:
e.g Current Account TSBBANK  17,584.80

17,584.80
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/25
(normally only current account)
Cheque number
0.00

Add: any un-banked cash as at 31/3/25
e.g Allotment rents banked 30/3/xx (but not credited unil 2
April)

Net balances as at 31/3/25 (Box 8) 17,584.80



Explanation of variances — pro forma

Plavers o sivter sttty
Courty arun fasnl councily

hllﬁfhﬂnhm&cﬂmiﬂmmnlﬂﬂhgﬂmlhhmm

Moxt. ploase provide full Including valures, for the fo g that will be flsgged in the N
areen boxes whers relevant:

* Yarmandes of more than 16% bohwean total hrlnﬂadwhwlwmatmm £200);

+ Naw from 2020021 onwards: varintes of £100.000 or mare require axplanation regardiess af ihe % varation venl
ofi year,

* breakdown uwmmmmﬂlmwrmmnmhmmmmm- @nnual
Precept/rates & levies value (Box 2]

Explanation [
202324 202425 Variance Variance  Required?
%

E £ £
- E !

2 Precopt or Rutes and Lovies 480 5200 NO
3 Totsl Other Receipts 73 103.18% YES
4 Stafl Cosls 405 14.38% NG
5 Lonn Interest/Capital Repayment a 0o0% NC
B All Other Paymants -1.876 67 54% YES
7 Balances Carried Forward

NG
8 Total Cash and Short Term investiments
8 Tatal Fised Assets plus Other Long Temm Investments and 10743 9985y YES

10 Tols! Borrowings

Rounding wirors of up to £2 are tolerabls
Variances of £200 or less ar tolerabls




